
MEMBERS OF THE PLANNING COMMISSION: Jonathan Eady, Chair; Zach May, Vice-Chair; 
Juanita Carson, Secretary; Mike McQuaide, Jeremy Baker, and Mike Ready. 

OXFORD PLANNING COMMISSION 

AGENDA 

December 14, 2021 – 7:00 PM 

Conducted virtually through Zoom 

 

 

 

1. Opening – Jonathan Eady, Chair 

 

2. Minutes – The minutes for November 9, 2021 will be provided later. 

 

3. *202 Fletcher Street – Minor Subdivision of Tax Parcel X011 014 – Mr. Michael 

Geiger, R.L.S. is making a request for this parcel to be subdivided as presented on the 

attached survey.  There is a question as to whether the concrete slab needs to be removed 

since it would now create a violation of the setback requirement and appears to extend 

beyond the property boundary.  If it were to remain, it would create a non-conformity that 

will have to be dealt with later when the property is improved. 

 

4. *316 Hillcrest Street – Accessory Structure Installation – Mr. Monty Hill has been 

contracted to erect an accessory structure at this address. 

 

5. *107 E. Soule Street – Repair – Mr. Frank Kitchens has been contracted to replace 

some wiring, a kitchen sink, cabinetry and general repair to a house which had some fire 

damage. 

 

6. Other Business 

. 

7. Adjournment 

 

 

 

 

* Attachments 

 





 

 

 

 

 

DEVELOPMENT PERMIT APPLICATION 
 

This is NOT a Building Permit but, is a requirement for an application to the City of Oxford Building Inspector for the 
appropriate required Building Permit. All items must be completed, or marked N/A. See the attached Checklist. The 

completed form must be submitted 10 days before the next meeting of the Planning Commission. 

GENERAL INFORMATION 

Name of Applicant:  _________________________________________  Date of Application:  _______________________   

Address of Applicant:  _________________________________________________________________________________   

Telephone # (s) of Applicant:  ___________________________________________________________________________   

Address / Subdivision / Lot# / Parcel#(s) where the proposed work will occur (list all):  ______________________________   

Owner of above location(s):  _____________________________________________________________________________   

Name of General Contractor (if different from Applicant):  _____________________________________________________   

Type of work: __New building   __Addition   __Alteration  __Renovation   __Repair   __Moving 

 __Land Disturbance  __Demolition  __Other 

Type of dwelling: __Single Family __Multi-family   __ Included Apartment   Number of units: __ 

Briefly describe the proposed work: _______________________________________________________________________  

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________  

Does the proposed work change the footprint (ground outline) of any existing structures?  ___ YES   ___ NO 
 

Does the proposed work add a structure(s)?  ___ YES   ___ NO 
 

                     
 

 

 

    
 

 

 

        

 

  

                    

                       

                  

      

                              

  

  

Monty Hill 12/07/2021
390 Forest Road Covington, GA 30016

404-392-1350
316 Hillcrest Drive Oxford, GA

Kenneth Alexander

X

X

Build a new 12 x 36 wood frame accessory strusture behind existing building to be used as a 

residential structure for one person. Total square footage 432 total heated square footage 400. Exisitng sturcture to be shored and boarded up

to prevent further damage to building. 

X

X

432
X

R30

x extend existing sewer to new structurex

x x extend existing water to new structure

x

10
135

45 45

List additions to:  Heated  Sq.ft._______  Unheated Sq.ft.______  Garage Sq.ft._______  New Sq.ft.___  ____
Is the above lot in the Special Flood Hazard Area on FEMA’s Flood Insurance Rate Map? __Yes   __ No
(Map available from City Clerk)

ZONING DISTRICT  (the  setback requirements  and the zoning map are  available from the City Clerk)

Zoning District  _  _  ______________

Setback  Requirements:

Front setback  _____ft.  Side setback  _  ____ft.  Rear setback  _  ____ft.

Minimum required lot width at building line  _  ____ft.

MECHANICAL INFORMATION  (if utility work is included in the proposed work)

A)  Sewerage:  Is there  a change?  ___Yes ___ No  ___City Sewer  ___Septic  If so, describe:  _  __  _  __  _  __  _  ___  _______  ___  _  _  __  _____

B)  Water Supply:  Is there  a change?  ___Yes ___ No  ___City Water  ___Well  If so, describe:  _  __  _  __  _  __  _  ___  _  _  ____  _  _____  _  _____

C)  Number of  Restrooms (Commercial):  Is there  a change?  ___Yes ___ No  ___  Full  ___Half  If so, describe:___________________

D)  Number of Baths (Residential):  Is there  a change? ___Yes ___ No      ___ Full  ___Half        If so, describe:____________________

E)  Heating:  Is there  a change?  ___Yes ___ No  ___Electric  ___Gas  ___Oil  ___Propane  ___Other  If so, describe:  __________

F)  Electrical:  ___ number of outlets
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STRUCTURAL INFORMATION 

 

Type of Foundation:   __Moveable    __Pier & Footer    __Slab on grade    __Basement    __Other 

 

Type of Construction: __Frame    __Masonry    __Structural Insulated Panel    __Insulated Concrete Form 

__Panelized    __Industrialized    __Manufactured 

SITE PLAN DRAWINGS (required for changes to the footprint of existing structures) 

A) Attach an accurate scale drawing or copy of official plat showing shape, size, dimensions, and location of the lot. Note the 

Zoning District on all drawings. 

B) Show the applicable minimum setback lines on all drawings, and the dimensions from the existing and proposed 

structure(s) to the lot lines. 

C) Attach a dimensioned drawing, showing the location of any proposed work that changes, or adds to the footprint of any 

structure(s) on the site. 

D) The following dimensions below MUST be included on the drawings: 

Width of lot at proposed work location ___ feet Width of new work___ feet 

Depth of lot at proposed work location___ feet Length of new work___ feet 

Height of new work ___ feet (the maximum habitable area is 35’ above grade for R districts; 45’ in PI districts)  

 

I HEREBY CERTIFY THAT I HAVE READ AND EXAMINED THIS DOCUMENT AND KNOW IT TO BE TRUE 

AND CORRECT.  ALL PROVISIONS OF LAWS AND ORDINANCES GOVERNING THE TYPE OF WORK WILL 

BE FOLLOWED. GRANTING OF PLANNING APPROVAL DOES NOT PRESUME TO GIVE AUTHORITY TO 

VIOLATE OR CANCEL THE PROVISIONS OF ANY OTHER STATE OR LOCAL ORDINANCE OR 

REGULATION REGARDING CONSTRUCTION, OR THE PERFORMANCE OF CONSTRUCTION. 

 

 

_________________________________________________ 

Signature of Applicant 

- - - - - - OFFICIAL USE ONLY - - - - - - 

DEVELOPMENT PERMIT 

 

Date Received by Zoning Administrator: ___________________________ 

Date Reviewed by the Planning Commission: _______________________ 
 

The proposed work contemplated by this application meets the appropriate development standards for the Zoning 

District noted above.  This is not a building permit in Oxford. 

 

Approved by: ________________________________   Date: _________________________ 

                         Planning Commission 

 

Development approval is hereby issued, and the applicant is authorized to apply for a building permit with the City 

of Oxford Building Inspector. This Development Approval expires six months from the date issued. 

 

Issued by: ___________________________________ Date: _________________________ 

                  Zoning Administrator 

 
NOTE: This document must be accompanied by all supporting documentation, also signed by the Planning Commission, for 

consideration by the City of Oxford Building Inspector for a building permit. 

(Form October, 2018) 

 

 

 

 

 

Revised 5/6/2019  

x

x
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CITY OF OXFORD 
 

Checklist 

Applying for a Development Permit 

 

1. Obtain a Development Permit Application from the City Clerk’s office. 

 

2. Complete the Application and attach a site plan (either drawn by a professional or sketched on graph paper) 

with dimensions showing: 

• Shape, size and location of the lot. 

• Shape, size, height, use and location of the buildings to be erected, constructed, altered or moved, as 

well as any building(s) already existing on this building lot. 

• Indicate how many dwelling units the building(s) are designed to accommodate. 

• Setback lines from adjoining streets and lots. 

 

3. Submit the completed Application to the City Clerk’s office. 

 

4. All corners of the lot and any proposed building must be clearly staked out on the ground. 

 

5. The City Clerk will give the application to the Zoning Administrator to review and to schedule a review by 

the Planning Commission.   

 

6. The regular meetings of the Planning Commission are on the second Tuesday of each month at 7 PM.  The 

applicant will be notified when the application is scheduled for review. The Planning Commission will not 

review the application unless the applicant or a representative is present at the meeting.  A picture or 

diagram of what is proposed will help the Planning Commission review the request. 

 

7. If the application is approved, an approved copy will be given to the applicant by the Planning Commission. 

 

8. The City of Oxford is responsible for issuing the Building Permit and collecting any required fees. A copy 

of the approved Development Permit is required before a Building Permit can be issued. The applicant 

should contact the city’s Zoning Administrator (770-786-7004) to determine if a building permit and 

inspections are required. If a building permit is required, the applicant should bring the approved 

Development Permit to City Hall to exchange for the necessary building permit(s), and to schedule the 

inspection.   

 

             ____________ 

The foregoing checklist is a brief summary and does not modify or amend the Oxford Zoning Ordinance.  See 

Section 40-841 of the Oxford Zoning Ordinance for a detailed description of the process for applying for a 

development permit and building permit. 

 

 

 

 

 

 

 
Revised 8/2/2019 





316 Hillcrest Street
Path forward on Construction of an

Accessory Structure 



316 
Hillcrest 
Street -
Property 
Location



316 
Hillcrest 
Street –
Approx. 
.46 acres

150 ft side yard
133 ft back yard



Current 
Conditions:

1) No utilities
2) Roof collapsing



Proposed Elevation
Attached you will find a picture and a 

floor plan of the structure that I am 

wanting to put at 316 Hillcrest Drive 

for Mr. Alexander. Do you think this is 

something that the City of Oxford may 

agree to?

This is a wood frame building 12 x 36 

with a 4 x 8 porch. It will have 400 

square feet of heated space that will 

include a bedroom, bathroom, 

utility room, kitchen and living area. 

The building is all wood framed with 

with wood siding material and a metal 

roof.

The walls are 8 foot tall framed with 2 

x 4's on 16" centers and wood roof 

trusses on 24" centers. The exterior 

walls and ceiling will be insulated and 

finished with wood paneling and vinyl 

floor covering. The building will be 

anchored to the ground with factory 

installed anchor straps and supported 

on concrete block piers.

Comments from 
Monty Hill, Builder:



Proposed Layout



Relevant Code



Relevant Code



Relevant Code



Comments from Hal Chitwood, Bureau Veritas
1. A few concerns with this structure: 
2. First, you do not want to set precedence for future tiny homes. Conditions can be placed on the 

temporary allowance of the accessory structure as a dwelling. Also add these conditions  
a. Structure is to be removed from the property once it ceases to be occupied, or 
b. Structure may remain as an accessory for a new permitted single family dwelling 

constructed on site. 
c. No other occupant permitted once structure becomes unoccupied by current occupant.  
d. Only one occupant permitted to occupy dwelling. 

3. Require the removal of the dilapidated structure prior to the placement of the accessory 
structure.  

4. Accessory structure shall meet all of the structural requirements for a single family dwelling.  
a. Placed on a slab or have minimum 18” clearance between ground and bottom of floor 

joists. 
b. Floors carry a minimum of 40 psf for loads. 
c. Emergency egress where required 
d. Heat cannot be provided by portable units 
e. Kitchen must include a cooktop and oven 
f. All rooms must meet minimum requirements for square footage 
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